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Small Grant Application
United States Embassy in Latvia
Please fill out all sections and follow all instructions, including word limits. For questions, contact us.embassy.riga@state.gov
Project Title:
(Please be descriptive.)
Grant Applicant:

(Include the name of the non-profit organization, address, phone number/e-mail address, name and title of the CEO and other significant staff members who will be involved in the project. Please attach a CV or personal history of the people who will be engaged in the project (up to one page per person).)
Previous U.S. Government Funding:
(Year & Project Title.)
Background of the Applicant (Limit of 150 words):

(When the organization was founded, its mission, principal activities, and/or recent significant achievements.)
Project Description/Purpose (Limit of 200 words): 
(Project summary, proposed activities, target audience, publicity plan, expected results)
Project Justification (Limit of 200 words): 

(What is the need for/importance of the project? Why should it be funded by the US Embassy?  Who will be affected by this project?  What positive impact (both quantitative & qualitative impact) will it make in Latvia?)
Project objectives and expected outcomes (Limit of 150 words):

(Objectives and expected outcomes should be short, clear and measurable, listing specific activities, results)
Project Dates:
(Please use format of MM/DD/YYYY – MM/DD/YYYY)
Amount Requested from the U.S. Embassy: 
(Please use USD.)
Budget Breakdown:
(The following is an example of suggested detailed budget breakdown for a workshop event. Budgets should be as detailed as possible, to avoid delays in funding. You can use this detailed budget breakdown as a template, or if you would prefer to use your own detailed budget on Microsoft Excel, please use that and submit it as an external attachment. Including amounts in Euros is optional.)
	Budget Items
	Detailed Notes (Include specific costs)
	Quantity/Rate
	Cost Share (USD)
	Amount Requested from U.S. Embassy (USD)
	Total USD
	Total EUR

	Personnel 
	U.S. Expert Honorarium
	1 person/4 program days

	$600.00
	$400.00
	$1,000.00
	

	
	Project manager, local expert, translator, etc. 
	Local average rates apply
	
	
	
	

	Travel 
	Flights (round-trip) for U.S. Expert
	2 flights
	$0.00
	$1,000.00
	$1,000.00
	

	Accommodation
	Hotel for U.S. Expert
	6 nights
	$400.00
	$200.00
	$600.00
	

	
	
	
	
	
	
	

	Technical Costs (Venue, equipment rent, supplies, transportation, printing, etc.)
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Publicity
	
	
	
	
	
	

	
	
	
	
	
	
	

	Administrative Expenses 
	
	
	
	
	
	

	TOTAL COSTS
	
	
	
	
	
	


Other Support Granted/Requested: 
(Please include all partners, as well as in-kind and financial contributions.)
External Attachments: 
(Please attach a copy of 1) your organization’s Registration Papers issued by host country authorities and 2) your organization’s most recent Annual Financial Report (gada pārskats)).
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